
SCHEDULING INSPECTIONS                      STEP 1                              
Scheduling Inspections – www.newportbeachca.gov/civic

Select “Permit” from 
the pull-down menu2
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TIP:  You are not required to be a contact on the 
permit in order to schedule an inspection. 
However, you do need to register for a CiViC 
account. Please see the Registration Tutorial here 
before proceeding to the next step. 

Type Your Permit Here

Find your permit in 
the search results 

and select
5

https://www.newportbeachca.gov/civic
https://www.newportbeachca.gov/home/showdocument?id=71960&t=637942912576857252


Tip: if these check boxes are unavailable, make 
sure the permit has been issued, or does not 
have unpaid fees. 

SELECT TYPE OF INSPECTION            STEP 2
Scheduling Inspections 1
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Tip: Add more results to see additional 
inspection items



SCHEDULE INSPECTION                             STEP 3
Scheduling Inspections 

Tip: For multiple inspections, use these check 
boxes to copy the your contact info to the other 
Inspections.

Tip: Indicate a AM or
 PM Inspection

Once you submit each 
inspection type, you should 
see a confirmation screen 
like below:
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