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Article V
City Manager

Section 500. City Manager.
There shall be a City Manager appointed by the City Council who shall be the chief administrative officer

of the City. In the selection of a City Manager the City Council shall screen all qualified applicants and other
qualified persons known by the Council to be available. It shall appoint by a majority vote, the person that it
believes to be best qualified on the basis of his executive and administrative qualifications, with special
reference to his experience in, and his knowledge of, accepted practice in respect to the duties of the office
as set forth in this Charter. The City Manager shall serve at the pleasure of the City Council.

Section 501. Residence.
The City Manager need not be a resident of the City at the time of his appointment, but he shall establish

his residence within the City within ninety days after his appointment, unless such pedod is extended by the
City Council, and thereafter maintain his residence within the City dudng his tenure of office.

Section 502. Eligibility.
No person shall be eligible to receive appointment as City Manager while serving as a member of the City

Council nor within one year after he has ceased to be a City Councilman.

Section 503. Compensation and Bond.
The City Manager shall be paid a salary commensurate with his responsibilities as chief administrative

office of the City, which salary shall be established by ordinance or resolution. The City Manager shall
furnish a corporate surety bond in such form and in such amount as may be determined by the City Council.

Section 504. Powers and Duties.

O The City Manager shall be the head of the administrative branch of the City government. He shall be
responsible to the City Council for the proper administration of all affairs of the City. V~thout limiting the
foregoing general grant of powers, responsibilities and duties, the City Manager shall have power and be
required to:

(a) Appoint, and he may suspend or remove, subject to the provisions of this Charter, all depadment
heads and officers of the City except elective officers and those department heads and off~cers the power of
whose appointment is vested by the Charter in the City Council, and approve or disapprove all proposed
appointments and removals of subordinate employees by officers or department heads.

(b) Prepare the budget annually, submit such budget to the City Council and be responsible for its
administration after its adoption.

(c) Prepare and submit to the City Council as of the end of the fiscal year a complete report on the
finances and administrative activities of the City for the preceding fiscal year.

(d) Keep the City Council advised of the financial condition and future needs of the City and make such
recommendations as may seem to him desirable.

(e) Establish a centralized purchasing system for all City offices, departments and agencies.
(f) Prepare rules and regulations governing the contracting for, purchasing, stodng, distribution, or

disposal of all supplies, materials and equipment required by any office, department or agency of the City
government and recommend them to the City Council for adoption by it.

(g) See that the laws of the State pertaining to the City, the provisions of this Charter and the ordinances
of the City are enforced.

(h) Exercise control of all administrative o~fices and departments of the City and of all appointive officers
and employees except those directly appointed by the City Council and prescribe such general rules and
regulations as he may deem necessary or proper for the general conduct of the administrative offices and
departments of the City under his jurisdiction.

(i) Perform such other duties consistent with this Charter as may be required of him by the City Council.

OSe’~tion 505. Meetings.
The City Manager shall be accorded a seat at the City Council table and at all meetings of boards and

commissions and shall be entitled to participate in their deliberations, but shall not have a vote.
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Section 506. Removal.
The City Manager shall not be removed from office during or within a period of ninety days next

succeeding any municipal election at which a member of the City Council is elected. At any other time the
City Manager may be removed only at a regular meeting of the City Council and upon the affirmative votes of
a majority of the members of the City Council.

Section 507. Manager Pro Tempore.
The City Manager shall appoint, subject to the approval of the City Council, one of the other officers or

department heads of the City to serve as Manager Pro Tempore during any temporary absence or disability
of the City Manager. If he fails to make such appointment, the City Council may appoint an officer or
department head to serve as such Manager Pro Tempore.

http://www.codepublishing.com/CA/NewportBeacb./ht mllNewportBeachCH.html 03/10/2010



CHARTER OF THE CITY OF NEWPORT BEACH Page 1 of 3

VII
Appointive Boards and Commissions

Section 700. In General.
There shall be the following named boards and commissions which shall have the powers and duties

herein stated. In addition, the City Council may create by ordinance such additional advisory boards or
commissions as in its judgment are required, and may grant to them such powers and duties as are
consistent with the provisions of this Charter.

Section 701. Appropriations.
The City Council shall include in its annual budget such appropriations of funds as in its opinion shall be

sufficient for the efficient and proper functioning of such boards and commissions.

Section 702. Appointment. Terms.
The members of each of such boards or commissions shall be appointed by the City Council from the

qualified electors of the City, none of whom shall hold any paid office or employment in the City Government.
They shall be subject to removal by motion of the City Council adopted by at least four affirmative votes. The
members thereof shal} serve for a term of four years and until their respective successors are appointed and
qualified.

The members first appointed to such boards and commissions shall so classify themselves by lot that the
term of one of each of their number shall expire each succeeding July f},~t. Where the total number of the
members of a board or commission to be appointed exceeds four, the ~sifical by lot shall provide for
the paidng of terms to such an extent as is necessary in order that the terms of at ,east one and not more
than three shall expire in each succeeding year. Thereafter, any appointment to fill an unexpired term shall
be for such unexpired pedod. (As amended effective April 1, 1955)

OSection 703. Existing Boards.
The respective terms of office of all members of the boards and commissions in existence at the time this

Charter takes effect shall terminate upon the effective date of this Charter. The present members of the
boards and commissions which will continue in effect under this Charter shall be deemed reappointed to the
respective boards and commissions of which they are members as first appointed members thereof under
this Charter.

Section 704. Meetings. Chairmen.
As soon as practicable, following the first day of July of every year, each of such boards and commissions

shall organize by electing one of its members to serve as presiding officer at the pleasure of such beard or
commission. Each board or commission shall hold regular meetings at least once each month and such
special meetings as such board or commission may require. All proceedings shall be open to the public.

Except as may be otherwise provided in this Charter, the City Manager shall designate a secretary for the
recording of minutes for each of such boards and commissions, who shall keep a record of its proceedings
and transactions. Each board or commission may prescribe its own rules and regulations which shall be
consistent with this Charter and copies of which shall be kept on file in the office of the City Clerk where they
shall be available for public inspection. Each board or commission shall have the same power as the City
Council to compel the attendance of witnesses, to examine them under oath, to compel the production of
evidence before it and to administer oaths and affirmations.

Section 705. Compensation. Vacancies.
The members of boards and commissions shall serve without compensation for their services as such but

may receive reimbursement for necessary traveling and other expenses incurred on official duty when such
expenditures have received authorization by the City Council. In addition, the City Council may by resolution
fix an amount as reimbursement of other expenditures incurred by the members of boards and commissions

in the performance of their official duties.
Any vacancies in any board or commission, from whatever cause adsing, shall be filled by appointment by

the City Council. Upon a vacancy occurring leaving an unexpired portion of a term, any appointment to fill
such vacancy shall be for the unexpired portion of such term. If a member of a board or commission absents
himself from three consecutive regular meetings of such board or commission, unless by permission of such
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board or commission expressed in its official minutes, or is convicted of a crime involving moral turpitude,
or ceases to be a registered elector of the City, his office shall become vacant and shall be so declared by
the City Council. (As amended effective June 6, 1974)

Section 706. Planning Commission. Members.
There shall be a Planning Commission consisting of seven members. (As amended by amendments

effective on Apdl 1, 1955, and Apdl 28, 1966, and June 6, 1974)

Section 707. Planning Commission. Powers and Duties.
The Planning Commission shall have the power and be required to:
(a) After a public hearing thereon, recommended to the City Council the adoption, amendment or repeal

of a Master Plan, or any part thereof, for the physical development of the City.
(b) Exercise such control over land subdivisions as is granted to it by ordinance not inconsistent with the

provisions of this Charter.
(c) Make recommendations to the City Council concerning proposed public works and for the clearance

and rebuilding of blighted or substandard areas within the City.
(d) Exercise such functions with respect to zoning and land use as may be prescribed by ordinance not

inconsistent with the provisions this Charter.

Section 708. Board of Library Trustees. Powers and Duties.
There shall be a Board of Library Trustees consisting of five members which shall have the power and

duty to:
(a) Have charge of the administration of City libraries and make and enforce such by-laws, rules and

regulations as may be necessary therefor.
(b) Designate its own secretary.
(c) Consider the annual budget for library purposes dudng the process of its preparation and make

recommendations with respect thereto to the City Council and City Manager.
(d) Purchase and acquire books, journals, maps, publications and other supplies peculiar to the needs of

othe library, subject, however, to the limitations of the budget for such purposes. The expenditure anddisbursement of funds for such purchases shall be made and approved as elsewhere in this Charter
provided.

(e) Approve or disapprove the appointment, suspension or removal of the Librarian, who shall be the
department head.

(0 Accept money, personal property or real estate donated to the City for library purposes, subject to the
approval of the City Council.

(g) Contract with schools, county or other governmental agencies to render or receive library services or
facilities, subject to the approval of the City Council.

Section 709. Parks, Beaches and Recreation Commission. Powers and Duties.
There shall be a Parks, Beaches and Recreation Commission consisting of seven members.
The Parks, Beaches and Recreation Commission shall have the power and duty to:
(a) Act in an advisory capacity to the City Council in all matters pertaining to parks, beaches, recreation,

parkways and street trees.
(b) Consider the annual budget for parks, beaches, recreation, parkways and street tree purposes during

the process of its preparation and make recommendations with respect thereto to the City Council and the
City Manager.

(c) Assist in the planning of parks and recreation programs for the inhabitants of the City, promote and
stimulate public interest therein, and to that end solicit to the fullest extent possible the cooperation of school
authorities and other public and private agencies interested therein.

(d) Establish policies for the acquisition, development and improvement of parks, beaches and
playgrounds and for the planting, care and removal of trees and shrubs in all parks, playgrounds and streets,
subject to the rights and powers of the City Council.

(e) Perform such other duties as may be prescribed by ordinance not inconsistent with the provisions of

Osthis Charter. (As amended by amendments effective April 28, 1966, and June 6, 1974)
ection 710. Civil Service Board.
The Civil Service Board shall consist of five members, none of whom while a member of the board, or for a

period of one year alter he has ceased for any reason to be a member, shall occupy or be eligible for
appointment to any saladed office or employment in the service of the City.
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The members of the Civil Sen/ice Board shall be nominated and appointed in the following manner. Two
members shall be appointed by the City Council from a list of five persons to be nominated by vote of the
employees in the Classified Service, two members shall be appointed by the City Council directly, and the

ofifth shall be appointed by the City Council from a list of three persons nominated by a majodty of the fourthus appointed. The successor of any member of the board shall be nominated and appointed in the same
manner as such member was nominated and appointed.

Section 711. Civil Service Board. Powers and Duties.
The Civil Service Board shall have the power and duty to:
(a) Recommend to the City Council, after a public hearing thereon, the adoption, amendment or repeal

of civil service rules and regulations.
(b) Act in an advisory capacity to the City Council on problems conceming personnel administration.
(c) Hear appeals of any person in the City employment relative to any suspension, demotion or dismissal

and make findings and recommendations thereon.
(d) Make any investigation concerning the administration of personnel in the municipal service and

report its findings to the City Council and City Manager when requested to do so by the City Council, the City
Manager or by any organized City Employees’ association.

(e) Perform such other duties as may be prescribed by ordinance.

Section 712. City Arts Commission.
There shall be a City Arts Commission with the number of members to be established by ordinance or

resolution and it shall have the power and duty to:
(a) Act in an advisory capacity to the City Council in all matters pertaining to artistic, aesthetic and

cultural aspects of the City.
(b) Recommend to the City Council the adoption of such ordinances, rules and regulations as it may

deem necessary for the administration and preservation of fine arts, performing arts, historical, aesthetic and
cultural aspects of the community.

(c) On behalf of the City, actively encourage programs for the cultural enrichment of the community.

~la (d) Perform such other duties relating to the Arts as the City CouncJI may require. (As added bymendment effective June 6, 1974, and November 3, 1992)
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Article VIII
Civil Service System

Section 800. Continuance of Present System.
The civil service system existing at the time this Charter takes effect, to the extent that the same is not

inconsistent with any of the provisions of this Charter, is hereby continued in existence subject to all of the
terms and provisions of this Charter and subject to amendment by proper authority as in this Charter
provided.

Section 801. System to Be Maintained.
The City Council shall by ordinance continuously maintain a civil service system for the selection,

employment, classification, advancement, suspension and discharge of those appointive officers and
employees who shall be included in the system. The system shall comply with all other provisions of this
Charter.

Section 802. Positions Included in the System.
The civil service system shall include all full time, regular and permanent positions or employment on the

Police and Fire Department of the City and may, by ordinance, include any other appointive officers or
positions in the service of the City except the following:

1. All elective officers.
2. City Manager, Assistant City Manager, if any, one private secretary to the City Manager, City

Attorney, Assistant City Attorney, if any, City Clerk, Director of Finance, City Engineer, all Department
Heads, and all employees of the Library Department, including the Librarian.

3. All members of boards and commissions.
4. Positions in any class or grade created for a special or temporary purpose and which may exist for a

operiod of not longer than six months in any one calendar year.5. Persons employed to render professional, scientific, technical or expert service.
6. Persons who render part-time service without pay or who are paid on an houdy or per diem basis. (As

amended effective January 20, 1959)

Section 803. Withdrawal From System.
After inclusion in the system, any departments or appointive officers or employees shall not be withdrawn

therefrom, either by an outright repeal of the civil service ordinance or otherwise, unless such withdrawal has
been submitted to the city electors at a special or regular municipal election and approved by a majodty of
two-thirds of those electors voting on the proposition.
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